
WEEKLY WORK STATUS REPORT LOG 
 
NAME :____________________________________________   WK OF __________________________________ 
 
 
TIME 
 

 
DAY / 
DATE 

 
TASK 

 
DESCRIPTION 

 

MONDAY     
7:30 AM - 9:30 AM     
9:30 AM - 11:30 AM     
LUNCH     
1:30 PM – 3:30 PM     
3:30 PM – 5:30 PM     
        

TUESDAY        

7:30 AM - 9:30 AM        

9:30 AM - 11:30 AM        

LUNCH        

1:30 PM – 3:30 PM        

3:30 PM – 5:30 PM        

        

WEDNESDAY        

7:30 AM - 9:30 AM        

9:30 AM - 11:30 AM        

LUNCH        

1:30 PM – 3:30 PM        

3:30 PM – 5:30 PM        

        

THURSDAY        

7:30 AM - 9:30 AM        

9:30 AM - 11:30 AM        

LUNCH        

1:30 PM – 3:30 PM        

3:30 PM – 5:30 PM        

        

FRIDAY        

7:30 AM - 9:30 AM        

9:30 AM - 11:30 AM        

LUNCH        

1:30 PM – 3:30 PM        

3:30 PM – 5:30 PM        

        

COMMENTS 

 

(V1_2/22/2017) 


	NAME: Virginia Orlando
	WK OF: 8 21 17
	TIME: 
	DESCRIPTION: 
	DAY  DATEMONDAY: 8/21/17
	TASKMONDAY: 
	DESCRIPTIONMONDAY: 
	DAY  DATE730 AM  930 AM: 
	TASK730 AM  930 AM: 
	DESCRIPTION730 AM  930 AM: review payrolls Norfolk
	DAY  DATE930 AM  1130 AM: 
	TASK930 AM  1130 AM: 
	DESCRIPTION930 AM  1130 AM: review payrolls for Old Post Office
	DAY  DATELUNCH: 
	TASKLUNCH: 
	DESCRIPTIONLUNCH: 11 30 to 12.30
	DAY  DATE130 PM  330 PM: 
	TASK130 PM  330 PM: 
	DESCRIPTION130 PM  330 PM: Logging of payrolls for above projects
	DAY  DATE330 PM  530 PM: 
	TASK330 PM  530 PM: 
	DESCRIPTION330 PM  530 PM: 
	330 PM  530 PMRow1: 
	DAY  DATERow7: 
	TASKRow7: 
	DESCRIPTIONRow7: 
	DAY  DATETUESDAY: 8/22/17
	TASKTUESDAY: 
	DESCRIPTIONTUESDAY: 
	DAY  DATE730 AM  930 AM_2: 
	TASK730 AM  930 AM_2: 
	DESCRIPTION730 AM  930 AM_2: review payrolls McCory 
	DAY  DATE930 AM  1130 AM_2: 
	TASK930 AM  1130 AM_2: 
	DESCRIPTION930 AM  1130 AM_2: review MBE WBE for McCory
	DAY  DATELUNCH_2: 
	TASKLUNCH_2: 
	DESCRIPTIONLUNCH_2: 11.30 to 12.30
	DAY  DATE130 PM  330 PM_2: 
	TASK130 PM  330 PM_2: 
	DESCRIPTION130 PM  330 PM_2: First review of East Park Apts payrolls
	DAY  DATE330 PM  530 PM_2: 
	TASK330 PM  530 PM_2: 
	DESCRIPTION330 PM  530 PM_2: 
	330 PM  530 PMRow1_2: 
	DAY  DATERow14: 
	TASKRow14: 
	DESCRIPTIONRow14: 
	DAY  DATEWEDNESDAY: 8/23/17
	TASKWEDNESDAY: 
	DESCRIPTIONWEDNESDAY: 
	DAY  DATE730 AM  930 AM_3: 
	TASK730 AM  930 AM_3: 
	DESCRIPTION730 AM  930 AM_3: review of payrolls East Park Apts.
	DAY  DATE930 AM  1130 AM_3: 
	TASK930 AM  1130 AM_3: 
	DESCRIPTION930 AM  1130 AM_3: logging and MBE WBE East Oark
	DAY  DATELUNCH_3: 
	TASKLUNCH_3: 
	DESCRIPTIONLUNCH_3: 11.30 to 12.30
	DAY  DATE130 PM  330 PM_3: 
	TASK130 PM  330 PM_3: 
	DESCRIPTION130 PM  330 PM_3: Letter for East Park Apts.
	DAY  DATE330 PM  530 PM_3: 
	TASK330 PM  530 PM_3: 
	DESCRIPTION330 PM  530 PM_3: 
	330 PM  530 PMRow1_3: 
	DAY  DATERow21: 
	TASKRow21: 
	DESCRIPTIONRow21: 
	DAY  DATETHURSDAY: 8/24/17
	TASKTHURSDAY: 
	DESCRIPTIONTHURSDAY: 
	DAY  DATE730 AM  930 AM_4: 
	TASK730 AM  930 AM_4: 
	DESCRIPTION730 AM  930 AM_4: Packed 6 projects for storage
	DAY  DATE930 AM  1130 AM_4: 
	TASK930 AM  1130 AM_4: 
	DESCRIPTION930 AM  1130 AM_4: 9.am to 10.30 meeting with McGhee LCP tracker
	DAY  DATELUNCH_4: 
	TASKLUNCH_4: 
	DESCRIPTIONLUNCH_4: 11.30 to 12.30
	DAY  DATE130 PM  330 PM_4: 
	TASK130 PM  330 PM_4: 
	DESCRIPTION130 PM  330 PM_4: Continued to pack projects for storage
	DAY  DATE330 PM  530 PM_4: 
	TASK330 PM  530 PM_4: 
	DESCRIPTION330 PM  530 PM_4: 
	330 PM  530 PMRow1_4: 
	DAY  DATERow28: 
	TASKRow28: 
	DESCRIPTIONRow28: 
	DAY  DATEFRIDAY: 8/25/17
	TASKFRIDAY: 
	DESCRIPTIONFRIDAY: 
	DAY  DATE730 AM  930 AM_5: 
	TASK730 AM  930 AM_5: 
	DESCRIPTION730 AM  930 AM_5: reviewed Files left by McGhee for C-2 & LCP
	DAY  DATE930 AM  1130 AM_5: 
	TASK930 AM  1130 AM_5: 
	DESCRIPTION930 AM  1130 AM_5: back and forth with Support team could not log in 
	DAY  DATELUNCH_5: 
	TASKLUNCH_5: 
	DESCRIPTIONLUNCH_5: 11.30 to 12.30
	DAY  DATE130 PM  330 PM_5: 
	TASK130 PM  330 PM_5: 
	DESCRIPTION130 PM  330 PM_5: Still waiting for support to log C_2 and LCP for 10 projects
	DAY  DATE330 PM  530 PM_5: 
	TASK330 PM  530 PM_5: 
	DESCRIPTION330 PM  530 PM_5: McGhee gave me.
	330 PM  530 PMRow1_5: 
	DAY  DATERow35: 
	TASKRow35: 
	DESCRIPTIONRow35: 
	COMMENTS: 


