
DEPARTMENT OF PLANNING & DEVELOPMENT 

SPECIAL ORDER FORM 

Date:______________________ Division:___________________________ 

 

 

Description  Quantity  Cost 

   

   

   

   

   

   

 

 

Division Head Approval: ______________________________________ 
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DEPARTMENT OF PLANNING & DEVELOPMENT 

Supply Receipt/Backorder form  

 

Division: ___________________________________________________________________  

 

I have received my supplies for the month of _______________________________________  

 

 

 

 

The following items are on back order:  

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

 

 

________________________________________        _______________________  

Supply Representative                                                          Signature Date 
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